CCPD SOP CB, Appendix E (03-23-2023)

Non-Criminal Justice Applicant’s Privacy Rights Form

NON-CRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a Georgia and Federal Bureau of Investigation (FBI) national
fingerprint/biometric-based criminal history check for a noncriminal justice purpose (such as an
application for employment or a license, an immigration or naturalization matter, security
clearance, or adoption), you have certain rights which are discussed below. All notices must be
provided to you in writing. These obligations are pursuant to the Privacy Act of 1974, Title 5,
United States Code (U.S.C.) Section 552a, and Title 28 Code of Federal Regulation (CFR), 50.12,
among other authorities.

You must be provided an adequate written FBI Privacy Act Statement (dated 2013 or later)
when you submit your fingerprints and associated personal information. This Privacy Act
Statement must explain the authority for collecting your fingerprints and associated information
and whether your fingerprints and associated information will be searched, shared or retained.

You must be advised in writing of the procedures for obtaining a change, correction, or update
of your FBI criminal history record as set forth at 28 CFR 16.34.

You must be provided the opportunity to complete or challenge the accuracy of the information
in your FBI criminal history record (if you have such a record).

If you have a criminal history record, you should be afforded a reasonable amount of time to
correct or complete the record (or decline to do so) before the officials deny you the
employment, license, or other benefit based on the information in the FBI criminal history
record.

If agency policy permits, the officials may provide you with a copy of your FBI criminal history
record for review and possible challenge. If agency policy does not permit it to provide you a
copy of the record, you may obtain a copy of the record by submitting fingerprints and a fee to
the FBI. Information regarding this process may be obtained at
https://www.fbi.gov/services/cjis/identity-history-summary-checks and https://www.edo.cjis.gov.
You may find information regarding how to obtain a copy of your Georgia criminal history
record on the GBIl website: hitps://gbhi.georgia.gov/obtaining-criminal-history-record-
information.

If you decide to challenge the accuracy or completeness of your FBI criminal history record,
you should send your challenge to the agency that contributed the questioned information to
the FBI. Alternatively, you may send your challenge directly to the FBI by submitting a request
via https://www.edo.cjis.gov. The FBI will then forward your challenge to the agency that
contributed the questioned information and request the agency to verify or correct the
challenged entry. Upon receipt of an official communication from that agency, the FBI will
make any necessary changes/corrections to your record in accordance with the information
supplied by that agency. (See 28 CFR 16.30 through 16.34.) If the disputed arrest occurred in
the State of Georgia, you may send your challenge directly to the GCIC. Contact information
for the GCIC can be found at hitps://gbi.georgia.gov/obtaining-criminal-history-record-
information.

You have the right to expect that officials receiving the results of the criminal history record
check will use it only for the authorized purposes and will not retain or disseminate it in
violation of federal statute, regulation or executive order, or rule, procedure or standard
established by the National Crime Prevention and Privacy Compact Council.
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PRIVACY ACT STATEMENT

This privacy act statement is located on the back of the FD258 fingerprint card.

Authority: The FBIl's acquisition, preservation, and exchange of fingerprints and associated
information is generally authorized under 28 U.8.C. 534. Depending on the nature of your
application, supplemental authotities include Federa! statutes, State statu tes pursuant to Pub. L.
92544, Presidential Executive Orders, and federal regutations. Providing your fingerprints and
associated information is voluntary; however, failure to do so may affect completion or approval of
your application.

Principal Purpose: Certain determinations, such as employment, licensing, and security
clearances, may be predicated on fingerprint based background checks. Your fingerprints and
associated information/biometrics may be provided to the employing, investigating, or otherwise
responsible agency, and/or the FBI for the purpose of comparing your fingerprints to other
fingerprints in the FBI's Next Generation Identification (NGI) system or its successor systems
(including civil, criminal, and latent fingerprint repositories) or other available records of the
employing, investigating, or otherwise responsible agency. The FBI may retain your fingerprints
and associated information/biometrics in NGl after the completion of this application and, while

retained, your fingerprints may continue to be compared against other fingerprints submitted to or
retained by NGI.

Routine Uses: During the processing of this application and for as long thereafter as your
fingerprints and associated information/biomestrics are retained in NGI, your information may be
disclosed pursuant to your consent, and may be disclosed without your consent as permitted by
the Privacy Act of 1974 and all applicable Routine Uses as may be published at any time in the
Federal Register, including the Routine Uses for the NGI system and the FBI's Blanket Routine
Uses. Routine uses include, but are not limited to, disclosures to: employing, governmental or
authorized non-governmental agencies responsible for employment, contracting, licensing, security
clearances, and other suitability determinations; local, state, tribal, or federal law enforcement
agencies; criminal justice agencies; and agencies responsible for national security or public safety.

As of 02/04/2021
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APPLICANT PRIVACY RIGHTS NOTIFICATION SIGNATURE FORM

Applicant Notification and Record Challenge:

Your fingerprints will be used to check the criminal history records of the FBI. You have the
opportunity to complete or challenge the accuracy of the information contained in the FBI
identification record. The procedure of obtaining a change, correction or updating an FBI
identification record is set forth in Title 28, Code of Federal Regulations (CFR), 16.34.

Procedures for obtaining a copy of the FBI criminal history record are set forth in 28 CFR 16.30
through 16.33 or review the FBI website: (http://fbi.gov/about-us/cjis/background-checks).

Signature Print Name Date
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CCPD SOP C6, Appendix A (09-26-2025)

Clayton County Police Department
Automatic Disqualifiers for All Applicants

While the Clayton County Police Department reviews all information and considers the circumstances in many areas

regarding an applicant's background, the following standards are among those that will automatically disqualify an

applicant from consideration. This list is not all inclusive and other information or facts revealed in the detailed background

investigation may also be sufficient to disqualify an applicant.

DRIVING

v More than five (5) points for moving violations in the past two (2) years.

v Any current driver’s license suspensions.

v Any conviction of driving under the influence of drugs or alcohol, aggressive driving, racing, leaving the scene of an accident, or any
other serious traffic offenses within the past two (2) years.

v Any serious traffic offenses pending adjudication.

DRUGS

v" Any excessive drug use, including marijuana (will be reviewed on a case-by-case basis).

v Any illegal drug use, other than marijuana, (including anabolic steroids after February 27, 1991) at all in the past five (5) years.

v" Any involvement in the sale, distribution, manufacturing, or transportation of any illegal drug to include acting as a third party. This
includes arranging the sale, distribution, manufacturing or transportation of any illegal drug.

v Use of any prescription drug(s) or legally obtainable substance in a manner for which it was not intended within the past three (3) years.

TATTOOS

v" Visible tattoos on the face are generally prohibited.

v" Visible tattoos on the neck, hands and fingers are generally prohibited, but will be considered at the discretion of the Chief of Police.
v Any tattoos depicting gang culture or criminal activity and behavior.

Note: For applicants in violation of departmental policy, consideration may be given for an extension, if they are willing to have
tattoos removed. Policy viclations must be corrected prior to scheduling a Chief's interview.

CRIMINAL CONVICTIONS AND ARRESTS

Note: The term conviction and convicted refers to the final judgment on a verdict of guilty, a plea of guilty, or a plea of
nolo contendere.

Conviction of any felony or any crime involving moral turpitude (e.g., crimes contrary to justice, honesty, or good morals).

Any conviction of fleeing or attempting to elude, or obstruction of a police officer.

Any conviction of impersonating a law enforcement officer.

Any conviction of family/domestic violence as defined by OCGA § 19-13-1.

Any arrest within the previous five (5) years, or any arrest that is pending adjudication.

Currently serving a sentence on probation.

AL

Note: Successful completion of first offender probation means that a person will not be considered to have a criminal
conviction; however, OCGA § 42-8-63.1 (c) states that any discharge under first offender probation may be used to
disqualify an individual from acquiring or maintaining a peace officer certification as provided for in Chapter 8 of Title
35, may disqualify an individual from employment in a certified position with a law enforcement unit, and may
disqualify an individual from employment with the Georgia Peace Officer Standards and Training Council when the
discharge under this article pertained to a felony offense or a crime involving moral turpitude. Therefore, applicants
must disclose any first offender status events and fully explain the circumstances that led to their arrest.

GA POST CERTIFIED OFFICER(S)

Any applicant who holds a POST certification as a Peace Officer, Probation/Parole Officer, Corrections Officer, Jailor, and/or
Communications Officer must be in Good Standing with the Georgia Peace Officer Standards and Training Council (GA
POST) to be considered for the position of Police Officer with the Clayton County Police Department.

MILITARY
v" Dishonorable or less than honorable discharge from any military service.
v General discharges will be judged on a case-by-case basis.

Untruthfulness and/or the intentional withholding of information on any application, interview, examination, or
paperwork associated with the applied position is grounds for immediate and permanent disqualification from the
Clayton County Police Department. Examples of withholding information would include deliberate inaccuracies or
incomplete statements. Accordingly, the Clayton County Police Department has the authority to investigate and
consider any actions by an applicant that could be considered morally corrupt, violent, a felony crime, past and
ongoing criminal behavior, past criminal history, or other behaviors that might negatively impact their ability to
perform their role if they are hired.



Background Investigator:

Date of Assignment:

Office of Professional Standards
Background and Recruiting Unit

APPLICANT WORK_LIST

Applicant:

Position Applied For:

PAT Date/Time:

Chief’s Interview Date/Time:

Medical Date/Time:

Polygraph Date/Time:

Psychological Date:

Pass [1 Fail [0 Not Complete [1 Signature/Date:

Pass [0 Fail 0 Not Complete L] Signature/Date:

DOB: SSN:
Start Date:
Course Completion Time: Pass [1 Fail [

Conditional Offer Given: Yes[l No

Pass [1 Yail [

APPLICATION FILE CHECKLIST

Application Documentation
__ HR Application Copy
- __ Resume (if provided)
__ Entrance Exam (ifapplicable)
Exam Type: '

___PAA Release from Liability

POST Record (if applicable)
__Peace Officer
__Other:

Preliminary Affidavit Consent Forms

Ideutification Documentation
___ Driver's License

__Social Security Card
___ BirthCertificate

_ Naturalization Certification
__ Marriage License

__ Divoree Decree

Driver's History/MVR

Education ;

___High School Diploma or transeripts

___College Transciipts

Military
__bn214
__ Letter of Good Standing

Fingerprints & Response

Supervisor

Applicant Information Sheet
Gang Research Request & Response
Background Packet

Appendix A: GCIC Results

Appendix B: Local Records Checks &
Related Incident Reports

Appendix C; Work History
Appendix D: Other [.E, Applications
Appendix E: Personal Verifications

Appendix F: Mise. Certifications
Appendix G: Court Documentation
Updated on Applicant Track

Review: Initials/Date

Commander

Lpdated : 02/03/2025 by Sgt. K. Grezory




Office of Professional Standards
Background and Recruiting Unit

REQUIRED DOCUMENTS

The items listed below are needed to complete processing of your application for the
position of Police Officer. These items should be turned in with your completed
background information booklet. Applicants not retuming the material by the deadline
will be removed from the eligibility roster. While wé realize some documents may take
longer to obtain than allowed in this period, every effort should be made to return the
completed information. When filling out the background booklet, include COMPLETE
information including addresses, zip codes, and telephone numbers where specified.
INCOMPLETE BOOKLETS WILL RESULT IN REMOVAL FROM THE ROSTER.

A copy of your driver’s license

A copy of your social security card

A copy of your birth certificate and/or naturalization paperwork

A copy of your high school diploma or GED cettificate, (official transcripts are
regjuired if you do not have dipfoma or certificate)

A copy of your DD214 form (if applicable)

A copy of your marriage license (if applicable) _

A transcript of any major court cases you have been involved int (if applicable)

A copy of divorce decree (if applicable)

A

© ® N oo

An official copy of college transcripts andfor certificates of training you have

received

10. A copy of your Georgia and/or Qut of State seven (7) year driver's history (this can
be obtained through the Department of Driver Services, www.dds.ga.gov), with
attached purchase receipt.

11.  An official copy of Entrance Exam test results (if applicable)

12. Two passport photographs (this can be obtained at your local CVS, Walgreen's, or
Wal-Mart stores)

if you have any questions concerning this process, please call the Background
and Recruitment Unit at (770) 477-3534.

ki
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Office of Professional Standards
Background and Recruiting Unit

Page 1 of 2

PRELIMINARY INTERVIEW AFFIDAVIT

Non-Sworn Applicants
(01/04/2022)

After reading each requirement below, sign your initials by each line to indicate your
acknowledgement and affirmation of the corresponding statement.

I am a citizen of the United States of America or a legal resident alien.
| am at least 18 years old.
| possess a high school diploma or its recognized equivalent.

| have uncorrected vision of at least 20/200, corrected to 20/20 in one eye
and 20/40 in the other eye with no color vision deficiencies.

| do/will possess a valid Georgia Driver's License by the date of my hire.

| currently have less than 6 points for moving violations on my driver's license.
I have never had any disciplinary action (suspension, revocation, etc.) taken
against me by any certifying or licensing authority, nor been denied license or
certification by such authority.

I have no record of conviction for a felony crime.

I have no record of a series of misdemeanor crimes which would indicate a
pattern of disregard for the law.

I have no record of conviction for an offense involving domestic violence
(misdemeanor or felony).

I have never committed a crime involving moral turpitude (without regard to
conviction).

| have never been a member of a street gang.
| am not currently using any illegal drug.

I do not have a history of illegal drug usage which would interfere with my
successful performance of the duties required of a Police Officer.

| do not currently abuse alcohol.



Preliminary Interview Affldavit - Non-8worn Applicants
Page 20f 2

1 hereby certify and affirm that all answers and subsequent statements made in
this questionnaire are true and correct. | further understand that any
misrepresentation of material facts will subject me to disqualification for
employment consideration, or dismissal from the Clayton County Police

Department.
Signature of Applicant Date
Swomn to and subscribed before me this day of
, 20
Notary Seal
Here

Notary Public



Office of Professional Standards
Background and Recruiting Unit

AUTHQRIZATION FOR RELEASE OF PERSONAL INFORMATION

I, , do hereby authotize a review of and full disclosure of
all records concerning myself to any duly authorized agent of the Clayton County Pelice Department,
Internal Affairs Unit, whether the said records are of a public, private, or confidential nature.

The intent of this authorization is to give my consent for full and complete disclosure of the records of
educational instiiutions; financial or credit insiitutions, including records of loans, the records of
commercial or retail credit agencies (including credit reports andfor ratings), and other financial
statements and records wherever filed; medical and psychiatric treatment andfor consultation, including
hospitals, clinics, private practitioners, and the US. Veteran's Administration; employment and pre-
employment records, including background reports, polygraph reports and charts, efficiency ratings;
complaints or grievances filed by or against me; and the records and recollections of attorneys at law, or
of other counsel, whether representing me or another person in any case, either criminal or civil, in which
| presently have or have had an interest.

| understand that any information obtained by a personal history background investigation which is
developed directly or indirectly, in whole or in part, upon this release authorization will be considered in
determining my suitability for employment by the Clayton County Police Department. 1 also certify that
any person{s) who may furnish such information concerning me shall riot be held accountable for
giving this information; and | do hereby release said person{s} from any and all liability which may
be incurred as a result of furnishing such information.

A photocopy of this release form will be valid as an original thereof, even though said photocopy does not
contain any original writing of my signature.

Signature:
Address:
j DOB: S8N:
Sworn to and subscribed before me this day of , 20
\ Notary Seal
‘ Here

Notary Public

Police Headquarters % 7911 N. MeDonough Street, Joneshoro Georgla 30236 * Volce (770) 477-3747 * Fax (770) 477-3745




Office of Professional Standards
Background and Recruiting Unit

CONSENT FORM

| hereby authorize the Clayton County Police Department, Background and
Recruitment Unit to receive any criminal history record information pertaining to me
which may be in the files of any state or local criminal justice agency.

Full Name (Printed)

Address
RACE SEX_ DOB_ SSN
Signature Date
Sworn to and subscribed before me this ______ day of , 20

Notary Seal
Here

Notary Public

W
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Office of Professional Standards
Background and Recruiting Unit

\ APPLICANT EMPLOYMENT VERFICATION

Do you give the Background and Recruitment Unit permission to conduci a work record
check with your current employer? Yes No

if you do not wish for us to do so at this time, please list all disciplinary actions taken
against you, or pending, by your current employer. This information will be verified prior
to your being employed with Clayton County.

Any falsification or omission wilt result in your name being removed from the eligibility

roster.
Signature Date
Sworn to and subscribed before me this day of , 20
Notary Seal
Rere
Notary Public
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Office of Professional Standards
Background and Recruiting Unit

AUTHORIZATION FOR RELEASE OF PERSONAL INFORMATION

| authorize the National Personnel Records Center, St. Louis, Missouri, or other
custodian of my military records to release to Clayton County Police Department,
Background and Recruitment Unit, information or photocopies from my military
personnel and related medical records. This could include a photocopy of my DD214
form, Report of Separation, or Article 15’s and/or non-judicial punishment.

Signature Date

Sworn to and subscribed before me this day of , 20
Notary Seal

Here

Notary Public
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CLAYTON COUNTY
POLICE DEPARTMENT

BACKGROUND AND RECRUITMENT
CAREER DEVELOPMENT DIVISION

MEMORANDUM OF UNDERSTANDING AND ACKNOWLEDGEMENT

Initial on the blank next to each paragraph acknowledging your understanding. Sign and date
the document at the bottom.

Applicants for employment with this Department shall not develop or knowingly
commence or maintain personal or financial relationships with any individual who they know or
reasonably should know are engaged in criminal activity, is under criminal investigation,
indictment, or arrest, or who is a convicted felon, parolee, fugitive, registered sex offender, gang
member, or who has a reputation for present or past involvement in felonious criminal behavior.

No applicant shall join, advocate for, or associate with any hate groups, paramilitary
gangs, criminal organizations, or any other person or group, if the applicant knows, or should

know, that type of association is likely to adversely affect the applicant's or the Department’s
credibility.

Applicants shall not frequent or associate with persons, organizations, or places with a
known criminal or bad reputation/background where such associating or frequenting would be
detrimental fo the image of the Department or the County.

The very nature of police work puts employees in direct contact with witnesses, victims,
suspects, arrested persons, criminal defendants awaiting trial and inmates. To avoid any
appearance of impropriety, actions that potentially undermine one’s authority as a law
enforcement officer or allegations of undue influence, no applicant shall fraternize with any
known or suspecied witnesses and/or victims during the pendency of matter being handled by

the Clayton County Police Department, or suspects, arrested persons, criminal defendants
awaiting trial or inmates.

When personal or family relationships place an applicant in conflict with this agreement,
due to sharing the same household or when such relationships create a need for enhanced
security for any equipment issued to the applicant, said applicant must immediately report the
facts in writing via a memorandum addressed to the Chief of Police. This memo will be given to
the applicant’s recruiting officer to be forwarded to the Commander of the Background and
Recruiting Unit and Office of Professional Standards (OPS) for confidential filing and storage.

| hereby certify and affirm that | understand the information contained in this
acknowledgement and have been given an opportunity to ask questions, if necessary. By
signing this document, | certify and affirm that | will adhere to these requirements at all
phases of hiring and employment with the Clayton County Police Department.

Applicant's Signature Witness's Signature

day of , 20 day of , 20

Date Date
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Office of Professional Standards
Background and Recruiting Unit

Social Media Usage Affidavit

(Effective October 27, 2014)

Clayton County Police Department Standard Operating Procedure B17: Use of Social
Media states:

*All new candidates seeking employment as a sworn peace officer shall be required to
complete an affidavit indicating their participation in any social media website for the
previous three (3) years prior to the date of application. This affidavit will include the
name of the sites he/she has joined or has used with the past three (3) years. The

candidate may be reqguired to provide Internal Affairs with access to these sites as part
of the background investigation process.”

Within the previous three (3) years |, , have

not pariicipated in any form of social media to include, but not limited to, Facebook,

Instagram, MySpace, Twitter, etc.

Within the previous three (3) years I, , have

participated in the following forms of social media:

Candidate Signature Date
Sworn to and subscribed before me this day of , 20
Notary Seal
Here

Notary Public Signature

TS =

e ]
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Clayton County Police Department
Background and Recruiting Unit

ONE MISSION. ONE VISION.
OUR FUTURE.

RECRUITER CONTACT INFORMATION:

RECRUITMENT HOTLINE: 770-477-3534

Police Officer J. Waldron

jaleel.waldron@claytoncountyga.gov
Contact: (678) 610-4712

Police Officer D. Ayers

desmond.ayers@claytoncountyga.gov
Contact: (770) 472-8079

Police Officer G. Middleton
gershay.middleton@claytoncountyga.qov
Contact: (770) 477-3787

Police Officer L. Goolsby
larnell.goolsby@claytoncountyga.gov
Contact: (770) 472-8028

RECRUITMENT UNIT SUPERVISION

Sergeant Kelly A. Gregory — Unit Supervisor

kelly.gregory@claytoncountyga.gov
Contact: (770) 473-3905

Captain Ricky D. Porter — Unit Commander
ricky.porter@claytoncountyga.gov
Contact: (770) 603-4154

Bevised: 03/06/2023
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